[bookmark: Text1]VIOLATION AND INCIDENT REPORT
Staff, student and witness report form


[bookmark: Text2]Today’s date:      		Time:      
[bookmark: Text17]Name of person filing report:      
[bookmark: _GoBack][bookmark: Check2][bookmark: Check3][bookmark: Check4][bookmark: Check5][bookmark: Text4]|_| Hall director	|_| RA		|_| Student	|_| Security	|_| Other:      

Violation Information
[bookmark: Text16]Alleged violation(s):      
[bookmark: Text5][bookmark: Text6][bookmark: Text7]Date:      	Time:      	Hall & room number:      

Otterbein students involved in incident:
1. [bookmark: Text15][bookmark: Text10][bookmark: Text12]Name:      		Otterbein ID #:      		Phone #:      	
[bookmark: Text11][bookmark: Check6][bookmark: Check7][bookmark: Check8][bookmark: Check9]Email:      		Class Status: |_| Fr   |_| So   |_|Jr   |_| Sr	
2. Name:      		Otterbein ID #:      		Phone #:      
Email:      		Class Status: |_| Fr   |_| So   |_|Jr   |_| Sr	
3. Name:      		Otterbein ID #:      		Phone #:      	
Email:      		Class Status: |_| Fr   |_| So   |_|Jr   |_| Sr	
4. Name:      		Otterbein ID #:      		Phone #:      
Email:      		Class Status: |_| Fr   |_| So   |_|Jr   |_| Sr	
5. Name:      		Otterbein ID #:      		Phone #:      
Email:      		Class Status: |_| Fr   |_| So   |_|Jr   |_| Sr	
							
Non Otterbein students involved in incident:
1. [bookmark: Text13][bookmark: Text14]Name:      		ID type and number:      
2. Name:      		ID type and number:      
3. Name:      		ID type and number:      

Witnesses to incident (please have witness(es) fill out the Witness Incident Report form):
1. [bookmark: Text18][bookmark: Text20]Name:       		Phone #:      
2. [bookmark: Text19][bookmark: Text21]Name:      		Phone #:      

Report of incident
Include the full names of those involved, time, location and a detailed description of the incident in your narrative:
[bookmark: Text8]     

After completion of this form, please email it to your Hall Director from your Otterbein email account. By sending this email to your Hall Director, you are verifying that the above information is correct and true, and that you have left a Violation Notice Card with the student(s) involved in the incident. In addition, if you have any Witness Incident Report forms, please return those to your Hall Director as soon as possible. 
