Explanation of Your IRS Form 1098-T Tuition Statement 

• The IRS Form 1098-T is an information form filed with the Internal Revenue Service. 
• The IRS Form 1098-T that you received reports amount billed to you for qualified tuition and related expenses, as well as other related information. 
• You, or the person who may claim you as a dependent, may be able to claim an education credit on Form 1040 or 1040A for the qualified tuition and related expenses that were actually paid during the calendar year. 
• There is no need to attach Form 1098-T to your tax return. 
• All information and assistance that Otterbein can provide to you is contained in this notice. 
• There is no IRS requirement that you claim an education credit. Claiming education tax benefits is a voluntary decision for those who may qualify. 
Amounts Billed for Qualified Tuition and Related Expenses - Box 2 
Box 2 of Form 1098-T reports the qualified tuition and related expenses billed to you during the calendar year. Qualified tuition and related expenses are sometimes referred to as qualified education expenses, although the terms are not always interchangeable. For purposes of the Form 1098-T provided by Otterbein College, the following categories of charges are included in qualified tuition and related expenses:

• Tuition (both undergraduate and graduate), course fees, and technology fees 

Charges that are considered unqualified fees and are not included are: 

• Application fees, room and board charges, course related books and equipment, tuition payment plan fees, application fees, health insurance premiums, late fees, parking permits, etc. 

Otterbein has chosen to report to the IRS qualified tuition and related expenses that were billed during the calendar year, rather than the amount that was paid. In general, qualified tuition and related expenses are considered to be billed when the mass billing is run for each term or when you register for classes, if you register after the mass billing.
The amount of tuition and fees reported in box 2 is net of current year reductions in billed amounts that are related to terms billed during the calendar year, e.g., a reduction due to withdrawal from classes.
Additional detailed information regarding the amount reported in box 2 is available by logging onto your account on the CardinalWeb for Students and selecting “IRS Form 1098-T Information.” From this page, you can view qualified tuition and related expenses billed by term and type of fee. The individual expenses equal the total of the amount in box 2. This detailed information is supplemental and is not reported to the IRS.
The amount shown in box 2 for qualified tuition and related expenses billed during the calendar year may represent an amount that is different from the amount actually paid during the calendar year. Under section 25A of the Internal Revenue Code and the associated regulations, a taxpayer may claim an education tax credit only with respect to qualified tuition and related expenses actually paid during the calendar year. You may not be able to claim an education credit with respect to the entire amount billed and reported in box 2. The details of payments that you made during the year to Otterbein are also included on the CardinalWeb along with unqualified fees.
Scholarships or Grants – Box 5
Box 5 of Form 1098-T reports the total of scholarships or grants administered and processed by Otterbein during the calendar year. It also includes tuition waivers provided during the calendar year due to the student’s status as a benefits eligible faculty or staff member or the spouse or dependent of an Otterbein faculty or staff member. It includes certain other tuition waivers provided by grant support or education field waivers. 

Excluded from box 5 are student loans, such as subsidized, unsubsidized, PLUS, Perkins and alternative loans; work-study; and scholarships, grants, reimbursements, or other types of sponsorships not administered or processed by Otterbein. 

The amount of any scholarships or grants reported for the calendar year and other similar amounts not reported (because they are not administered and processed by Otterbein) might reduce the amount of any allowable education credit to which you are entitled. 

Additional detailed information regarding scholarship and grants report in box 5 is available by logging onto CardinalWeb for Students and selecting “IRS Form 1098-T Information.” From this page, you can view scholarships and grants by term. The individual scholarships and grants equal the total of the amount in box 4. 
This detailed information is supplemental and is not reported to the IRS.
Additional Information Reported
Boxes 4 and 6 show adjustments made in the current tax year (2008) for amounts reported during a prior tax year.

There are three additional information boxes that may have a check mark in them. Box 7 indicates, if checked, that Box 1 and/or Box 2 includes amounts for an academic period beginning in the next calendar year. For example, if you registered for Winter 2009 during 2008, this box will be marked.
Box 8 shows whether you are considered to be carrying at least one-half the normal full-time workload for your course of study at Otterbein for at least one academic period. If this box is marked, you meet one of the requirements for the Hope tax credit. You do not have to meet the workload requirement to qualify for the lifetime learning credit.
Box 9 shows whether you are considered to be enrolled in a program leading to a graduate degree, graduate-level certificate, or other recognized graduate-level educational credential. If you are enrolled in a graduate program, you are not eligible for the Hope credit, but you may qualify for the lifetime learning credit.
Attaching Form 1098-T to Your Tax Return
You are not required to attach IRS Form 1098-T to your tax return. The primary purpose of the IRS Form 1098-T is to let you know that Otterbein has provided required information to the IRS to assist them in determining who may be eligible to claim the education credit. 
If Your 1098-T is Incorrect 
The Social Security Number and address on Form 1098-T were obtained from information provided to Otterbein, although the address shown on Form 1098-T is irrelevant for IRS income tax filing purposes. 
However, your Social Security Number must be correct. Please call 614-823-1150 if the Social Security Number on your 1098-T is not the correct number. 

Any additional questions may be directed to the Business Office at mailto:1098TTaxInfo@otterbein.edu 
