
 
 

Job Posting 

Job Title:  Electrician         

Job Class: Union                                     

Department: Facilities Services 

Reports to: Plant Supervisor 

FLSA status:  Full time/non-exempt/12 months  

                                         

To Apply: Please email an Otterbein Employment Application, resume and cover letter to 

hr.jobs@otterbein.edu addressing this position in the subject; FAX 614-823-1511; or mail to Otterbein 

University, Human Resources, 1 South Grove Street, Westerville, OH 43081.  Only submissions with a 

completed application will be reviewed. 

 

For an Otterbein Employment Application or more information: Please visit 

http://www.otterbein.edu/Careers 

 

SUMMARY:   Performs skilled work installing, testing and maintaining the electric light and power 

distribution system and circuits for the University’s structures, buildings and equipment for voltages up to 

480 volts.  Performs visual inspections and advises of requirements to service and maintain the 13200 volt 

distribution system. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following.  Other duties may be 

assigned. 

1. Perform general electrical work in the installations, modifications, replacements and repair of the 

electrical lighting, power distribution circuits and equipment of the University. 

2. Install, operate, provide preventative maintenance and repair; electrical motors, switch, 

transformers and light fixtures, electrical controls and components of air conditioner, refrigerator, 

and appliances such as washers, dryers, ranges and disposals which are University property. 

3. Install, provide preventative maintenance and conduct routine system tests for fire alarm systems. 

4. Work with voltages up to 480 volts, both single and three phase. 

5. Provide inspection and maintenance/repair as needed of electrical circuits and systems throughout 

heating tunnels. 

6. Layout work from sketches, blueprints, written or oral instructions exercising independent 

judgment. 

7. Assist supervisors in planning and estimating time and material requirements for new work, 

alterations or repairs. 

8. Provide limited supervision over other electricians, unskilled labor and student helpers. 

9. Assist other University employees in the performance of their duties as required to University 

priorities or as directed. 

10. Visually inspect the high voltage distribution system while observing all safety precautions and 

avoiding all contact hazards. 

11. Read electric meters and record readings. 

12. Make electric repairs to electrically operated tools and equipment. 

13. Layout and install electric distribution systems, lights and fire alarm systems for remodeled areas. 

14. Inspect and maintain emergency electric distribution system, emergency lighting systems and exit 
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lights. 

15. Monitor supplies and in cooperation with supervision, insure that proper stock levels are 

maintained. 

16. Other duties as assigned. 

 

SUPERVISORY RESPONSIBILITIES: Supervise student workers and others assigned to the 

electricians.  May be assigned to supervise other craftsmen in accomplishing electric installation projects. 

 

QUALIFICATIONS: To perform this job successfully, an individual must be able to perform each 

essential duty satisfactorily.  The requirements listed below are representative of the knowledge, skill, 

and/or ability required.  Reasonable accommodations may be made to enable individuals with disabilities to 

perform the essential functions. 

 

1. Possess valid Ohio drivers license 

2. High school graduate 

3. Good physical health and strength so as to be able to handle work and weights commonly 

associated with this trade. 

4. Ability to work from ladders and scaffolds and in underground tunnels. 

5. Availability to respond to call-ins for emergency repairs. 

6. Be self-directing and have supervisory abilities to direct others. 

7. Skill in using hand and power tools common to the trade including electric test equipment. 

8. Completion of apprentice program or equivalent work experience. 

9. Working knowledge of safety practices and precautions and occupational hazards associated with 

the electric trade. 

10. Mechanical aptitude. 

11. Knowledge of the various types of electric cable installations 

12. A working knowledge of code requirements as they apply to electric installation. 

13. Working knowledge of motor controllers and wiring systems including transformers, pressure 

switches, oil switches, limit switches, breakers, fire alarm systems air conditioning and 

refrigeration systems, pneumatic and electric controls for H.V.A.C.systems, large and small 

appliance repair, and basic maintenance of elevators and lift devices. 

14.  Possess the ability to work from sketches, to read and understand blueprints and to make 

independent judgments based on knowledge and experience. 

15. Possess the ability to identify potential electric hazards and take corrective action and inform 

supervisors. 

16. Possess the ability to trouble shoot fire alarm systems and correct the problem. 

17. Possess the ability to read electric meters and maintain electric consumption records. 

18. Knowledge of PA and sound systems and basic light levels required in the various areas. 

 

EDUCATION and/or EXPERIENCE: High school graduate 

 

CERTIFICATES, LICENSES, REGISTRATIONS: Ohio Drivers License 

 

LANGUAGE SKILLS: Must demonstrate excellent verbal and written English skills including grammar. 

 

MATHEMATICAL SKILLS: Must be competent in general math. 

 

EVALUATION CRITERIA:  Knowledge of tools and materials; quality of work performed; quantity of 

work performed; attitude and ability to work effectively with fellow workers and the campus community; 

dependability in attendance and work performance; care and protection of college equipment and facilities. 

 

PHYSICAL DEMANDS:  The physical demands described here are representative of those that must be 

met by an employee to successfully perform the essential functions of this job.  Reasonable 

accommodations may be made to enable individuals with disabilities to perform the essential functions. 



 

Must be able to work in various environments (i.e. from ladders and scaffolds and in underground tunnels.)  

 

WORK ENVIRONMENT: The work environment characteristics described here are representative of 

those an employee encounters while performing the essential functions of this job.   Reasonable 

accommodations may be made to enable individuals with disabilities to perform the essential functions. 

 

This description is intended to indicate the kinds of tasks and levels of work difficulty that will be required 

of positions that will be given this title and shall not be construed as declaring what the specific duties and 

responsibilities of any particular position shall be. It is not intended to limit or in any way modify the right 

of any supervisor to assign, direct and control the work of employees under supervision. The use of a 

particular expression or illustration describing duties shall not be held to exclude other duties not 

mentioned that are of similar kind of level of difficulty. 

 

Otterbein University is an Equal Opportunity Educator and Employer. 

 

Otterbein University is committed to providing a welcoming environment free from unlawful 

discrimination. To this end, the University prohibits any form of discrimination against any person on the 

basis of race, color, sex, gender, pregnancy, religion, creed, marital status, partnership status, age, sexual 

orientation, gender identity, gender expression, national origin, disability, military status, or any other 

legally protected status in its programs and activities. However, the University’s commitment to a 

nondiscriminatory environment is not intended to abridge unduly its commitment to academic freedom, 

free speech, or its educational mission. Inquiries or complaints regarding any form of discrimination or 

harassment may be directed to: 

 

Scott Fitzgerald Director of Human Resources and Legal Affairs  

Title IX Coordinator  

614.823.1130  

 
 

 


